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3. Actior. Requestad
a. K Estabiish Ratsntion Schedule; record will continue to accumulsta.
b. O Disposs of prasent accumulation; no further accumuistion anticipstad.

¢. JAmand Application No. _ _ Check One: [J Change: [ Supercede: 0O Void .
4. Daes of Series ' 5. Records Series Title Mbilowed by title ussd in office; If differsnt)
Esrliest ..~ - uun‘ A ( ] B Y T M e |
1979 ;jcontinugm; Office of Management - Informetion Systems Director s Subjgct Pile ] ]
6. Division md Otfica Function " Wrat is the function of the Division snd the Oice in which this record series is crested? i

The Division of FPamily and Children Services, through the leadership of the Director, is
responsible for administering, supervising, and regulating services to indigent children,
adults, and families, State-wide; for serving as liaison with the Regional Office of HEW
concerning the status of the State Social Service Plan and for clearing policy questions;
and for working with other DHR Offices and Divisions to resolve problems affecting the
operation of the Division of Family and Children Services.

The Office of Management Information Systems is responsible for facilitating the Division's
state, district, and county operations by developing and updating automated statewide
systems, managing and maintaining thosé systems processes, ‘and by providing analytical

and statistical reports to support program planning, program management, financial
forecasting, and the budgetary process. :

7. Records Serias Description This file contains the following documents {inc/ude form numbers and titles, if jn;} Attaé;mmplas of the fue.

Documents relating to: administering and coordinating the functions of the Office of Hanagement
Information Systems.

Included are: policies and procedures for Public Assistance System (PAS); directives to county
Department of Family and Children Services (DFCS) Offices; quarterly and annual status
reports- benefits payments analytical and statistical data submitted to U,S. Health and
Human Services Office to qualify for Federal Pinancial Participation in AFDC, WIN, and
Child Welfare; DFCS Administrative ptaff minutes; OMIS Weekly Activity Reports: OMIS

unit chief gtaff meeting minutes; OMIS general staff meeting minutes; PAS Impact Analysis
Steering Committee-analyzes the impact of PAS system vs IBIS system' PAS implementation
progress reports from Consultec: PAS status meeting minutes includes DOAS and DFCS:

PAS 1ssues and answers to system problems: PAS system narratives and case changes: PAS
training and implementation schedules; Consultec contract for training and orientation

of FAMIS/PAS; Detail Design Documents, reports and video screens; (See Continuation Sheet)

The file is arranged : alphabetically by subject
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1" Rmntlon Requirsmants The following requirss the secias 1o be keprt:
a. Suts Law —_— ysan. d. Audit period —_— vears,
b, Swtute of limiwtion yesrs, s. Administrative need 4 _yen
¢ Fecers! law R T T, ¥ _ f.  Fedaral retention instructions _ e Yytan.

Attach uow or axcerpt of iews OF raguirtions. Exphm sdmininrative need.

Administratively, these files are needed by the Office of Mandgemént Information Systems
to document the function and implementation of the Public Assistance Syal:em {PAS) , and ;.r
- for Yeference. :

12. Approved Dm;t—bn Instructions | This pguncy recommends that tha file saries be cut o st the end of esch:

 Kicalendar Year; DO Fiscal Year; D Other : : .~ then,
X3 Hold in the current files ares memnth{s) 1 - year{s); then
3 Transter to local holding arsa; hold ____..______ yaar(s); then
X0 Trantfer to State ﬁu:ords Cener; hoid 3 yaar(s}; then

)b Destroy .
{7 Trantfor to State Archives for permanent rétentien.
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#7 Included Are:

DFCS-requests for data processing services; DFCS system analysis information; PAS/Bendex
system interface information and materials; PAS-AFDC/MAO screening interagency correspon-
dence; Georgia Child Welfare Information System (GCW1S) contracts for training materials,

data entry operator training schedules, implementation of system schedules, progress
reports; and related correspondence.




